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Rent or purchase of space - down payment/deposit



$________

Closing costs (if purchase office space)




$________

Design and architect fees






$________

Office, waiting room furniture, decorations, artwork



$________

Space build out costs (carpet, paint, light fixtures)



$________

Moving expenses







$________

Purchase of fixtures (shelving, file cabinets, partitions)


$________

Purchase or lease of telephone system




$________

Purchase or lease of copier, postage meter, fax machine


$________

Purchase of computers, printers 





$________

Purchase of patient database/billing software




$________

Professional consulting advice - legal and accounting


$________

Incorporation, licensure, and business tax fees



$________

Purchase of office and computer supplies




$________

Security or alarm system installation





$________

Signage - building exterior, corridor, door




$________

Purchase of printed materials (stationery, business cards)


$________

Insurance - business (malpractice, office contents,



$________

workers comp)


Insurance - employee (medical, dental, life, disability)


$________

Marketing consultants







$________

Marketing costs - advertisements, brochure design



$________

IT Consultants - Web site design





$________

Internet Connection







$________

Miscellaneous expenses






$________


TOTAL:







$________

Worksheet 1 – Expense Estimates*
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